TENANCY APPLICANTS NOTE

Before completing this Application please read through the front page.

THIS OFFICE IS A MEMBER OF:

· TICA DEFAULT TENANCY CONTROL PTY LTD

· RESIDENTIAL PROPERTY DATA (RPDATA)

· BARCLAY MIS LANDLORD PROTECTION

All applications for tenancy in this office are processed through these Tenancy Reference Agencies. The following information MUST be supplied to process an application.

· PHOTO IDETIFICATION : - Drivers License

· Passport

· MEDICARE CARD 

· COPY OF A RECENT ACCOUNT :  - Electricity/Gas/Phone

· RENTAL REFERENCES:                   - Copy of Current Receipt

·                                                               - Transaction History Print Out

- If you rented privately a written     reference is required.
· EMPLOYMENT REFERNCES:          - Current pay slip

- Written reference from employer    stating wage and length of employment.

· PROOF OF  INCOME/

      CREDIT REFERENCES:                     - DSS Income form, bank statement, letter
                                                                      From lending authority, credit card 

                                                                      statement.
· SELF EMPLOYED:                            - Must have a letter from your accountant stating annual income & wage drawn in writing or tax returns for the last 2 years.  

OUR OFFICE RESERVES THE RIGHT TO ALLOW FOR ANY CHANGES OR ADDITIONS TO THE ABOVE INFORMATION.

APPLICATIONS WILL ONLY BE PROCESSED ONCE THIS APPLICATION IS FULLY COMPLETED. SHOULD THE APPLICANT FAIL TO PROVIDE THE ABOVE DETAIILS, THE APPLICATION MAY NOT BE PROCESSED.

OUR OFFICE RESERVES THE RIGHT TO TAKE MORE THAN ONE APPLICATION PER PROPERTY.

IF THIS APPLICATION IS ACCEPTED A RESERVATION FEE OF ONE (1) WEEKS IS REQUIRED IN THE FORM OF CASH OR BANK CHEQUE (PERSONAL OR COMPANY CHEQUES ARE NOT ACCEPTED), WITHIN TWO DAYS TO SERCURE THE PROPERTY IN YOUR FAVOUR.

RURAL PROPERTY PARTNERS APPLICATION FOR TENANCY

ADDRESS OF PREMISES APPLIED FOR:  __________________________________________

ALL ADULTS TO BE LIVING AT THE PROPERTY ARE TO FILL OUT AN APPLICATION FOR TENANCY.

FULL NAME: Mr/Mrs/Ms/Miss

_______________________________________________________________________________

PRESENT ADDRESS: ____________________________________________________________

_______________________________________________________________________________

DATE OF BIRTH: ______/_______/_________PHONE: (H)______________________________

                                                                 
     (W)___________________________     

RENTAL REFERENCES

NAME OF PRESENT LANDLORD/AGENT:____________________________________________ 

PHONE: _______________________________ PERIOD OF TENANCY: _____________________ 

ADDRESS OF RENTED PREMISES: ___________________________________________________

VACATE DATE: _____________________ RENT PER WEEK:$_____________________________

REASON FOR LEAVING: ____________________________________________________________

NAME OF PREVIOUS LANDLORD /AGENT: ______________________PHONE:______________

ADDRESS OF RENTED PREMISES: ___________________________________________________

PERIOD OF TENANCY: __________VACATE DATE: _________RENT PER WEEK:$_________

REASON FOR LEAVING: ____________________________________________________________

IF YOU HAVE NEVER RENTED BUT HAVE SOLD A HOME THROUGH AN AGENT, PLEASE COMPLETE THIS SECTION.

NAME OF AGENT/SALESPERSON WHO SOLD PROPERTY:______________________________

ADDRESS OF PREMISES SOLD: ______________________________________________________

DATE PREMISES SETTLED: _________________________________________________________

EMPLOYMENT REFERENCES 

CURRENT PLACE OF EMPLOYMENT: ________________________________________________

ADDRESS:________________________________________PHONE:__________________________PERIOD OF EMPLOYMENT:_________________POSITONHELD:__________________________

WEEKLY NET WAGE:$_____________BOSS/SUPERVISOR_______________________________

Fulltime/Partime/Casual

PREVIOUS PLACE OF EMPLOYMENT (IF LESS THAN 3YRS):____________________________

ADDRESS:____________________________________________ PHONE: _____________________

PERIOD OF EMPLOYMENT: __________________POSITIONHELD:________________________

WEEKLY NET WAGE: $________________BOSS/SUPERVISOR:___________________________

Fulltime/Partime/Casual

PERSONAL REFERENCES   (DO NOT USE RELATIONS OR OTHER APPLICANTS)




          ( DO NOT USE MOBILE PHONE NUMBERS OR PO BOXES)

1. NAME:_____________________________________PHONE:_________________________

ADDRESS:_________________________________________RELATIONSHIP:______________

2. NAME:_____________________________________PHONE:_________________________

ADDRESS:__________________________________________RELATIONSHIP:_____________

CREDIT REFERENCES

BANK/LENDING AUTHORITY:________________MONTHLY PAYMENT DUE:_________

NEXT OF KIN    (PLEASE STATE PEOPLE WHO WILL NOT BE LIVING AT THE PROPERTY APPLIED FOR)



 (DO NOT USE MOBILE PHONE NUMBERS OR PO BOXES)

1. NAME:______________________________________________________________________

ADDRESS:________________________________________PHONE:____________________

RELATIONSHIP:






NAME:______________________________________________________________________

       ADDRESS:_______________________________________PHONE:_____________________

RELATIONSHIP:

(No.2 Next of Kin must reside at a different address to No 1)

PLEASE COMPLETE ALL OF THE REQUESTED INFORMATION FOLLOWING

DRIVERS LICENCE NO:______________________STATE/______________EXPIRY DATE:____________

MEDICARE NO:_________________________MOTOR VECHICLE MAKE:___________________

REGISTRATION NO:_____________________REGISTRATION EXPIRY DATE:______________

NUMBER OF PERSONS WHO WILL OCCUPY THE PREMISES: ADULTS____CHILDREN____

AGES OF CHILDREN_________________________________

DO YOU INTEND TO HAVE ANY PETS?   YES / NO  (PLEASE CIRCLE)

IF YES WHAT TYPE OF PET (S):___________________IF A DOG, WHAT BREED:____________

I _________________________(name of applicant) state that the written details within this application are true and correct and given in support of my tenancy application to Rural Property Partners. I understand that this information will be used to assess my application for tenancy and authorise Rural Property Partners to make enquires about the information included in this application for tenancy.

I/We the applicant/s hereby authorise you as the agent to conduct an inquiry with Tenancy Reference Agencies, and other searches, which may verify the information, provided by me/us. 

PRIVACY ACT ACKNOWLEDGEMENT

In accordance with section 18n (1) (b) of the Privacy Act I authorise you to give information to and obtain information from all credit providers and references named in this application. I understand this can include information about my credit worthiness, credit standing, credit history or credit capacity. I understand this information may be used to assess my application.

Rural Property Partners is committed to ensuring the confidentiality and privacy of our customers’ personal information. In relation to managing personal information, Rural Property Partners abides by the National Privacy Principles contained in the Privacy Act. For the purpose of assisting you with renting a property to you we collect and record your personal information to register your contact and property details, maintain our rental databases and to administer and invoice accounts.

We may distribute your personal information within our company and/or disclose it to other parties in connection with our normal business operations. However, we do not disclose any personal information for any other purposes without your consent. If we do, it will only be disclosed to someone else as required by law.

If you do not provide us with your personal details, we may not be able to provide our services to you.

If you require further information, or wish to access, update or correct your personal information, please contact Rural Property Partners.

_________________________

Applicants Signature

ALL APPLICANTS MUST PROVIDE PHOTO IDENTIFICATION, A KEYCARD OR MEDICARE CARD AND A CURRENT PAYSLIP OR STATEMENT OF INCOME TO BE PHOTOCOPIED.

PLEASE NOTE: Initial payment must be in CASH, BANK CHEQUE, BUILDING SOCIETY CHEQUE or CREDIT UNION CHEQUE.
ANNEXURE TO TENANCY APPLICATION

         PART A

1. To complete your application you are requested to answer all questions to the best of your ability. Any false information could jeopardise your application.
2. The completion of this annexure does not constitute an offer or acceptance of your application.

3. Any information provided in your application and this annexure may be passed on to Tenancy Reference Agencies within Australia in the event of a default occurring.

4. Upon approval and acceptance of your application a reservation fee of one (1) weeks rent is required in the form of Cash or Bank Cheque (personal or company cheques are not accepted), with in two days, to secure the property in your favour. The property will not be taken off our rental list until a deposit is paid. The balance of monies are to be paid in Cash or Bank Cheque upon signing of Residential Tenancies Agreement. 

PART B

1. A) Have you ever been evicted by any landlord or agent?  YES / NO If yes give details

      ________________________________________________________________________

       B) Have you ever been refused another property by any landlord or agent? YES / NO 

      If Yes give details

________________________________________________________________________

________________________________________________________________________

       C) Are you in debt to another landlord or agent? YES / NO If yes give details

________________________________________________________________________

        D) Is there any reason known to you that would effect your rent payments? YES / NO 

If Yes give detail

        _______________________________________________________________________

        E) Were any deductions made from your rental bond at your last address? YES / NO

If YES give details

        _______________________________________________________________________

I the said applicant do solemnly and sincerely declare:

1.    I have inspected the property located at:


2. I have of my own accord decided that I wish to rent the aforementioned property commencing _____/_____/______ for a period of _____ months.

3. I have been informed, understand and agree that the rental for the aforesaid property is to be $__________per week payable fortnightly in advance, and that this rental is within my means to support.

4. I have been informed, understand and agree that should there be a requirement to commence proceedings for recovery of rent, repairs and damage to the aforesaid property during the term or at the expiration of the tenancy agreement all costs associated with these proceedings shall be able to be recovered from me.

5. I have been informed, understand and agree that should this application not be accepted, the agent is not required or obligated to disclose why or supply any reason for the rejection of this application.

PART C   
In accordance with Clause 12 of the Residential Tenancies Regulations 1995, it is hereby acknowledged that the taking of the reservation fee referred to in the Application for Tenancy Form is subject to the following conditions:

1.     The Applicant has paid a Reservation Fee of $


  equivalent to 

 days rent to reverse the premises in favour of the Applicant for a period of 

 days (calculated on the basis that one day’s rent, subject to a maximum of seven day’s rent):

2. The premises will not be let during the reservation period pending the making of a Residential Tenancy Agreement:

3. If the Landlord decides not to enter into a Residential Tenancy Agreement on the agreed terms for the residential premises concerned during the reservation period, the whole of the fee will be refunded.
4. If entering of a Residential Tenancy Agreement is conditional on the Landlord carrying out repairs or other work specified below and the Landlord does not carry out the repairs or other work during the reservation period, the whole of the fee will be refunded.
5. If prospective tenant decides not to enter into such an Agreement and the premises were not let or otherwise occupied during the period that were reserved, the Landlord may retain so much of the fee as is equal to the amount of rent that would have been paid during the period the premises were reserved (based on the proposed rent) but is required to refund the remainder (if any) of the fee : and
6. If the Residential Tenancy Agreement is entered into the reservation fee is to be paid towards rent for the residential premises concerned.
Applicants Signature:




Date:
/
/


Applicants Name:




 (Please Print)

Privacy Act Acknowledgement Form for Tenant Applicants & Approved Occupants

This form provides information about how we the below named agent handle your personal information, as required by the National Privacy Principles in the Privacy Act 1988, and seeks your consent to disclosures to TICA Default Tenancy Control Pty Ltd (TICA) in specified circumstances. If you do not consent to the disclosure of your personal information to TICA we can not process your application.
Member Name:
RURAL PROPERTY PARTNERS





Address:
1393 CAMDEN VALLEY WAY LEPPINGTON






Ph:
02 9606 4311




Fax:
02 9606 4399





Email:
ruralpropertypartners@bigpond.com









As a professional asset manager we collect personal information about you. The information we collect can be accessed by you by contacting our office on the above numbers or addresses.
Primary Purpose
Before a tenancy accepted we collect your information to assess the risk to our clients in providing you with a property you have requested to rent and if considered acceptable provide you with a tenancy for the property.

In order to assess your application we disclose your personal information to

· The Lessor / Owners for approval or rejection of your application  

· TICA Default Tenancy Control Pty Ltd to assess the risk to our clients and verify the details provided in your tenancy application.

· Referees to validate information supplied in your application

· Other Real Estate Agents to assess the risk to our clients

Secondary Purpose

During and after the tenancy we may need to disclose your personal information to

· Tradespeople to contact you for repairs and maintenance of the property.

· Refer to Tribunals or Courts having jurisdiction seeking orders or remedies.

· Refer to Debt Collection Agencies where Tribunal / Court orders have been awarded.

· Refer to TICA Default Tenancy Control Pty Ltd to record details of your tenancy history.

· Refer to the Lessors / Owners insurer in the event of an insurance claim.

· To provide future rental references to other asset managers / owners.

If you fail to provide your personal information and do not consent to the uses set out above we cannot properly assess the risk to our client or carry out our duties as an asset manager. Consequently we cannot provide you with the property you requested to rent.
TICA Statement

As TICA may collect personal information about you, the following information about TICA is provided in accordance with the National Privacy Principles in the Privacy Act 1988. 
TICA Default Tenancy Control Pty Ltd (ABN 84 087 400 379) is a tenancy database that records tenants personal information from its members including tenancy application inquiries and tenancy history. In accordance with the National Privacy Principles you are entitled to have access to any personal information that we may hold on any of our databases. To obtain your information from TICA Default Tenancy Control Pty Ltd proof of identity will be required and can be made by any of the following ways

Phone:
190 222 0346 calls are charged at $ 4.50 per minute including GST (higher from mobile or pay phone)
Mail:
TICA Public Inquiries  PO BOX 120, CONCORD  NSW  2137 a fee of $ 8.80 plus stamped self addressed envelope is required.
Primary Purpose

TICA collects information from its members on tenancy related matters and provides such information to other members as a risk management system for the purpose of assessing a tenancy application. TICA does not provide any information that it collects to any other individual or organisation for any other purpose other than assessing a tenancy application or risk management system other than government departments and or agencies allowed by law to obtain information from TICA. 
The personal information that TICA may hold is as follows

Name, date of birth, drivers license number, proof of age card number and or passport number (except Australian), comments made by a TICA member in relation to your tenancy, which members you rented through and which members you applied to.
Further Information About TICA

Full details about TICA can be found on TICA’s website at www.tica.com.au under Tenant Information and Privacy Policies or by contacting TICA on our Helpline 190 222 0346 calls charged at $ 4.50 per minute including GST (higher from mobile and pay phones)

If your personal information is not provided to TICA the member may not proceed with assessing your application and you may not be provided with the rental property.
Signed By The Applicant/s

Signature





Print Name

Signature





Print Name



/
     /










Date
 Day
   Month
Year


Witnessed

